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The IELTS Writing Task 2 is one of the most challenging parts of the IELTS
exam. It requires you to write a formal letter in response to a given prompt.
The letter should be well-organized, grammatically correct, and relevant to
the prompt. In this article, we will provide you with a comprehensive guide
to writing Task 2 letters, including tips, techniques, and sample answers.

Tips for Writing Task 2 Letters

Read the prompt carefully. Make sure you understand the question
and what you are being asked to do. Underline the key information in
the prompt.

Plan your letter before you start writing. This will help you organize
your thoughts and ensure that your letter flows smoothly. You can use
a mind map or an outline to plan your letter.
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Write in a formal style. This means using correct grammar and
avoiding slang or colloquialisms. You should also use a polite tone.

Organize your letter logically. Your letter should have a clear , body,
and . The should state the purpose of your letter and the main points
you will be discussing. The body should provide evidence and
examples to support your points. The should summarize your main
points and restate your purpose.

Use a variety of vocabulary and grammar. This will help you achieve
a higher score on the IELTS exam. You can use a dictionary or
thesaurus to find synonyms for words that you know.

Proofread your letter carefully before you submit it. Check for any
errors in grammar, spelling, or punctuation.

Techniques for Writing Task 2 Letters

Use a template. This can help you save time and ensure that your
letter is well-organized. There are many different templates available
online.

Use linking words. This will help you connect your ideas and make
your letter flow more smoothly. Some common linking words include:
however, therefore, moreover, furthermore, in addition, and finally.

Use paragraphs. This will help you organize your letter and make it
easier to read. Each paragraph should discuss a different point.

Use active voice. This will make your letter more concise and
powerful. For example, instead of writing "The report was written by
me," write "I wrote the report."



Use strong verbs. This will help you make your letter more interesting
and engaging. For example, instead of writing "The company is good,"
write "The company excels."

Sample Answers

Here are some sample answers to IELTS Writing Task 2 prompts:

Prompt: You have recently stayed at a hotel and were very impressed with
the service. Write a letter to the manager to express your gratitude.

Answer:

Dear [Manager's name],

I am writing to express my sincere gratitude for the exceptional service I
received during my recent stay at your hotel. From the moment I arrived, I
was greeted with warmth and professionalism by your staff.

The room I was assigned was spacious and well-appointed. It was clear
that great care had been taken to ensure that I had everything I needed for
a comfortable stay. The bed was extremely comfortable, and I slept soundly
each night.

The staff at your hotel went above and beyond to make sure that my stay
was enjoyable. They were always friendly and helpful, and they were
always willing to go the extra mile. I was particularly impressed with the
concierge, who was able to provide me with excellent recommendations for
restaurants and activities in the area.



I would also like to commend the housekeeping staff for their attention to
detail. My room was always spotless, and the towels and linens were
always fresh.

Overall, I had a wonderful stay at your hotel. The service was impeccable,
and the staff was truly exceptional. I would not hesitate to recommend your
hotel to others, and I look forward to staying there again in the future.

Thank you again for the wonderful experience.

Sincerely, [Your name]
Prompt: You have recently read an article about the importance of
environmental conservation. Write a letter to the editor of a newspaper to
express your views on the issue.

Answer:

Dear Editor,

I am writing to express my deep concern about the state of our
environment. I recently read an article in your newspaper about the
importance of environmental conservation, and I was alarmed by the
statistics that were presented.

The article stated that the Earth's average temperature has risen by 1
degree Celsius since the late 19th century. This may not seem like a lot, but
it is already having a devastating impact on our planet. The polar ice caps
are melting, sea levels are rising, and extreme weather events are
becoming more common.



These changes are not only affecting the environment, but they are also
having a negative impact on human health and well-being. Air pollution, for
example, is a major cause of respiratory problems, and climate change is
leading to an increase in the number of heat-related deaths.

I believe that we need to take urgent action to address the issue of
environmental conservation. We need to reduce our greenhouse gas
emissions, invest in renewable energy, and protect our forests and oceans.

I urge your readers to learn more about the issue of environmental
conservation and to take action to protect our planet. We all have a
responsibility to ensure that future generations will be able to enjoy the
same beautiful and healthy planet that we have today.

Sincerely, [Your name]

Writing Task 2 letters is a challenging task, but it is possible to achieve a
high score if you follow the tips and techniques outlined in this article.
Remember to read the prompt carefully, plan your letter before you start
writing, and use a formal style. Be sure to organize your letter logically, use
a variety of vocabulary and grammar, and proofread your letter carefully
before you submit it.
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